INFORMATION SURVEY
December 2017

ACRONYMS AND DEFINITIONS
 CSBG: Community Service Block Grants
 IS: Information Survey
 CEEs: CSBG Eligible Entity. A nonprofit or public organizations that receives
funding from the CSBG also known as a grantee
 Subgrantee/ subcontractor: A nonprofit or public organizations that receives CSBG
funding from a CEE

REVIEW FROM NPI WEBINAR
 All Outcomes reported in the NPIs should be less than or equal to the total reported
in IS Survey Section G. 3-4
 NPI 6.1 A should be less than or equal to the total of IS Section G 8.G-H
 NPI 6.1 B should be less than or equal to the total of IS Section G 11.b
 2.3 B should be equal to or greater than the number of volunteer hours reported in
3.1 A
 NPI 3.2A should not be greater than 2.3A
 NPI 3.2B is always equal to or greater than the number reported in NPI 1.3G.
 NPI 3.2C is always equal to or greater than the number reported in NPI 1.3I

SECTION E
 Section E focuses on detailed information about the services that were provided to
low-income people and communities with CSBG resources over the fiscal year.
 A yellow box will appear if there is a decrease of more than 50%, or an increase of
more than 200% from previous years funding
 Leave comments in the comments box if you see a box on the right side appear in
yellow
Make sure to leave comments
about why there is a
difference in the comments
box

SECTION E
 Administration costs: for CSBG reporting are defined by the Office of Community Services
as “equivalent to typical indirect costs or overhead. As distinguished from program
administration or management expenditures that qualify as direct costs, administrative costs
refer to central executive functions that do not directly support a specific project or service.
Incurred for common objectives that benefit multiple programs administered by the grantee
organization, or the organization as a whole, administrative costs are not readily assignable
to a particular program funding stream. Rather, administrative costs relate to the general
management of the grantee organization, such as strategic direction, board development,
Executive Director functions, accounting, budgeting, personnel, procurement, and legal
services.” CSBG is unique among federal programs in part because “linkages” is a service
CSBG funds, not an administrative item. Similarly, when CSBG provides administrative
funding for programs of other community organizations because there is a partnership with
the subgrantee’s own programs, these expenses may well be either Linkages projects or
classified as the type of program being operated with the funds. For additional information
on indirect costs and CSBG see IM 37

SECTION F
 All data, whether or not funded directly by CSBG, should be reported in Section F
 A yellow box will appear if there is a decrease of more than 50%, or an increase of
more than 200% from previous years funding
 Leave comments in the comments box if you see a box on the right side appear in
yellow
Make sure to leave comments
about why there is a
difference in the comments
box

CHECK ON LEARNING

SECTION G
 All data, on all clients, whether or not funded directly by CSBG or by other
reported funding sources, should be reported in Sections G.
 Data should be reported should be an unduplicated count of persons and families
who received services
 A family is defined as “Family can be a single individual. For families of more than
one individual, the definition of “family” is a group of two or more persons related
by birth, marriage, or adoption who live together; all such related persons are
considered as members of one family.

SECTION G
 The sum of Item 10 should not exceed the sum of Items 8E through 8H

Sum = 26

31 is larger than
the sum of 8. E-H
so the box turned
red denoting an
error

SECTION G
 12D should be the same as 13A

SECTION G
 14.l should be equal to or greater than 14.a

Good

Bad

SECTION G
 Pay attention to the notes

If you hover over boxes
with red arrows in the
top right corner a note
will appear with a
helpful hint

CHECK ON LEARNING

QUESTIONS?

ADDITIONAL ASSISTANCE
 If you need additional assistance or have any questions while completing the NPI
Report you can contact me at:
 Email: info@csnowyo.org
 Phone: (307) 772-9004
 This webinar and slideshow will be available to view at a later date by going to
csnowyo.org/is-survey

